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ANAPHYLAXIS POLICY 

Help for non-English speakers 

If you need help to understand the information in this policy, please contact 

Peninsula Specialist College. 

 

PURPOSE 

To explain to Peninsula Specialist College parents, carers, staff and students the processes and 

procedures in place to support students diagnosed as being at risk of suffering from anaphylaxis. This 

policy also ensures that Peninsula Specialist College is compliant with Ministerial Order 706 and the 

Department’s guidelines for anaphylaxis management. 

SCOPE 

This policy applies to: 

¶ all staff, including casual relief staff and volunteers 

¶ all students who have been diagnosed with anaphylaxis, or who may require emergency 

treatment for an anaphylactic reaction, and their parents and carers.   

POLICY 

School Statement 

Peninsula Specialist College will fully comply with Ministerial Order 706 and the associated guidelines 

published by the Department of Education and Training. 

Anaphylaxis  

Anaphylaxis is a severe allergic reaction that occurs after exposure to an allergen. The most common 

allergens for school-
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¶ an up-to-date ASCIA Action Plan for Anaphylaxis completed by the student’s medical 
practitioner. 

Review and updates to Individual Anaphylaxis Management Plans  

A student’s Individual Anaphylaxis Management Plan will be reviewed and updated on an annual basis 
in consultation with the student’s parents/carers. The plan will also be reviewed and, where 
necessary, updated in the following circumstances:  

¶ as soon as practicable after the student has an anaphylactic reaction at school 

¶ if the student’s medical condition, insofar as it relates to allergy and the potential for 
anaphylactic reaction, changes 

¶ when the student is participating in an off-site activity, including camps and excursions, or at 
special events including fetes and concerts.  

Our school may also consider updating a student’s Individual Anaphylaxis Management Plan if there 
is an identified and significant increase in the student’s potential risk of exposure to allergens at 
school.  

Location of plans and adrenaline autoinjectors 
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¶ Retain the used EpiPen to be handed to ambulance paramedics along with the 
time of administration  

 
OR 
 
Administer an Anapen® 500 

¶ Pull off the black needle shield 

¶ Pull off grey safety cap (from the red button) 

¶ Place needle end firmly against the student's outer mid-thigh at 90 degrees (with 
or without clothing) 

¶ Press red button so it clicks and hold for 3 seconds 

¶ Remove Anapen® 

¶ Note the time the Anapen is administered 

¶ Retain the used Anapen to be handed to ambulance paramedics along with the 
time of administration 

3.  

https://www2.education.vic.gov.au/pal/anaphylaxis/guidance


 

6 

https://www2.education.vic.gov.au/pal/anaphylaxis/policy
https://allergyfacts.org.au/
https://allergyfacts.org.au/allergy-management/schooling-childcare
https://www.rch.org.au/allergy/about_us/Allergy_and_Immunology/
/page/126/Policies-
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POLICY REVIEW AND APPROVAL 

Policy last reviewed  24/07/2024  

Approved by  Principal Trevor Hodsdon 


